
 

 
 
 
 

Step 1 
Create an Account in AMPS 

 
 



Registering in AMPS and Requesting for External ETID and RTD roles 

1. Please go to https://amps.dla.mil/oim 

  
 

2. Select First Time User? Click Here to Register. 

  

1 
 

https://amps.dla.mil/oim


3. Select your user type: 
• DLA, DOD employee, DOD Contractor, or US Military personnel select Federal Agency User/ Contractor. 
• Select Public if you are General Public, State and local government, or Federal Agency other than DOD.  

 

 
 

4. The DLA Privacy Act Statement page, select Accept to continue.  
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5. This is the AMPS User Registration please fill in the User Information that has the red Asterisks * next to it and select Next.  
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6. You will need to Set Security Questions and create your password and select Next when complete. (Follow the set rule and guidelines 
on the right) 
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7. The AMPS User Registration – Summary select Create Account.  
 

 
 
 
 
 
 
 

5 
 



 
8. You will then receive the Confirmation that your account has been created. Select Login to AMPS to start the role request. 
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Step 2 
Request Roles in AMPS 

 
 
 



Part 2: Request the AMPS RTD DDS-413 and ETID DDS-514 roles for External 
Portal Access. 

1. You will be directed to Welcome to AMPS Gateway page click on the Click HERE for access to AMPS. 
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2. Login to AMPS 
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3. Select Request Role. 
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4. Fill in the information with red asterisk* then submit Next.  
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5.  Select the arrow next to DLA Enterprise Application 
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6.  Select Disposition Services tobring up the roles in the bottom left box.  
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7. Roles will appear in the Select a Role box. Scroll through the available roles and select the role you will need for the application.  

Roles and what they do: 

•RTD Customer (DDS 413): To request equipment from the Disposition Services Sites.  
•ETID Customer (DDS 514):  To turn in equipment into the Dispositions Services Location via electronic 1348-1A. 
•BO Non-SASP Customer (DDS-601): Used for reports and CFL customers. Most customers will request DDS-601. 
•BO SASP Customer (DDS-600): Only those who work with Small Arms (i.e., SASP) will request DDS-600. 
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8. Select the roles in the Role or Roles you need and use the right arrow in the middle them to the Selected Roles box on the right.  
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9. The roles should be in the Selected Roles box and select Next.  
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10. You will need to input the Justification and select Next. (Example in the box) 
 

 

 

11. Final page is the Summary page explaining what roles you are about to select. Please select Submit to complete the request. 
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12. The Role Request Confirmation page. 
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13. Your roles should be complete and now continue to https://business.dla.mil to complete the 2nd half of the Disposition Services role 
request. 
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https://business.dla.mil/


 

 
 

Step 3 
Completing Account in RTD 

 



RTD Web Access Request  



If you have a CAC Card, select your email 
certificate, click ‘OK’ and enter your PIN if 
prompted. If you do not have a CAC Card, 
you will be prompted for your USER ID & 

password.  
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Use & Consent Agreement 
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END OF GUIDE 
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