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INFORMATION & GUIDANCE MEMO

09-02-03

DATE:
September 19, 2003 

TO:

All ODP Equipment Sub-grantees including County Emergency Management Directors, State agencies and Regional Hazardous Materials Response Teams
FROM:
Edward J. Gleason



Administrator

SUBJECT:
Grant Documentation – all oja/odp equipment grants fy 1999, fy 2000-01 and fy 2002
This Information and Guidance Memo is a reminder to all counties/jurisdictions and state agencies that received equipment funding under the Office of Domestic Preparedness’ Equipment Grant regarding grant documentation of equipment purchases.

The Federal Office of Domestic Preparedness is beginning to audit the ODP equipment grants starting with FY 1999 and 2000-01.  Consequently, grantees are strongly encouraged to review their grant files and guidance to make sure all grant documentation is in order and readily available for auditors.  This documentation includes not only the reimbursement claims that were submitted by the jurisdiction/agency but also purchase back-up including copies of:
· Purchase Orders

· Payment documentation, and

· Inventory information (serial numbers, agency equipment inventory tracking, equipment use, location, etc.) as specified in the OJP Financial Guide 2000 and referenced in the grant application/award materials.
Copies of Chapter 6, OJP Financial Guide 2000, were provided at the time of the grant award and referenced in the reimbursement paperwork.
Distribution:

Maj. Gen. (WI) Albert W. Wilkening, TAG (I & G Memo only)

WEM Management & Staff
*Previous Information & Guidance Memo 09-01-03, FFY 2004 EMPG, EPCRA Planning and

Administration Grant, and Plan of Work











