
 
 

Wisconsin Emergency Management 
Department of Military Affairs 

 
Wisconsin Disaster Fund (WDF) 

Local Jurisdiction Application Checklist 

 
Each Eligible Jurisdiction should receive the following: 
 

  Application Checklist 
 

 Wisconsin Disaster Fund Process Guide 
 

 “Applicant Request for State Public Assistance” Form 
 

 Damage Expense Criteria, Eligibility, and Acceptable Documentation  
 
 
Items to attach to “Applicant Request for State Public Assistance”: 
 

  A disaster or emergency declaration by the local or tribal governmental unit or the 
state for the incident 

 
 Statement that the applicant is able to provide or has committed 30% of the total 

monies requested in the application 
 
If you are claiming category C “road damage” please keep in mind that you may be 
asked to provide the following. 
 

 Statement indicating what other programs or funding sources were sought after for 
damages (primarily road damage through the Flood Damage Aid Program DOT) 

 
 Statement that the local bid process or State bid process was followed for any 

permanent work being claimed 
 

 Statement that the project does not include mitigation measures or substantial 
improvements to the facility 

 
 
Return Request with attachments to: 
 
Wisconsin Emergency Management 
Attn: Joseph Heinrich 
Wisconsin Disaster Fund Application 
2400 Wright Street 
Madison, WI 53704 
 
Joe.Heinrich@wisconsin.gov  

mailto:Joe.Heinrich@wisconsin.gov


 
 

Wisconsin Emergency Management 
Department of Military Affairs 

 
Wisconsin Disaster Fund (WDF) 

Process Guide 

 
1. County EM Director submits a UDSR indicating that the County will apply for 

Wisconsin Disaster Funds 
 
2. County submits “County Application for Wisconsin Disaster Funds” application and 

indicates jurisdictions and estimated damage. 
 
3. County Sends Each Eligible Jurisdiction a “WDF Applicant Packet” It includes: 
 

i. Local Jurisdiction Application Checklist 
ii. Wisconsin Disaster Fund Process Guide 
iii. “Applicant Request for State Public Assistance” Form 
iv. Damage Expense Criteria, Eligibility, and Acceptable Documentation  

 
4. WEM receives Application Paperwork from Applicant 
 
5. WEM Reviews and Requests Documentation Packet (usually via e-mail).  It includes: 
 

i. Documentation Toolkit 
ii. Damage Expense Criteria, Eligibility, and Acceptable Documentation  

 
6. Eligible expenses and documentation is reviewed and final figures are determined. 

i. This step may include site visits or other means to determine eligibility 
and cost 

 
7. WEM sends County EM Director the final paperwork for the applicant to complete 
 

i. Wisconsin Disaster Fund Public Assistance Form – DMA form 1017 
ii. Assurance of Construction – DMA form 1017A 
iii. Project Completion Form 

 
8. Applicant Returns the Signed Documents 
 
9. WEM Requests Check 
 
10. WEM sends check to County EM Director 
 
11. County EM presents check to Applicant 
 



Wisconsin Emergency Management Applicant 

  
Department of Military Affairs 

 
County 

  
Applicant Request for State Public Assistance Date 

 
 

    
Primary Contact Name Mailing Address Phone E-Mail 

       
Damage Category 

Type of Expense 

A)  
Debris 

Removal 

B)   
Protective 
Services 

C)  
Road 

Systems 

Total  
Expenses 

Documentation  
 

(Time cards, Invoices, photos, Equipment 
Journals. Etc.) 

Labor           
Equipment           
Contractor           
Materials           
            
            
            
            

TOTALS           
Include the Following Items with the Application 

 Applicant agreement to contribute the 30% cost share for eligible damages. 
 Copy of a disaster or emergency declaration issued by the local or tribal governmental unit or the state for the incident. 
 Statement Identifying Other Funds Sought for these Damages 
 Contractor bid process (For Large Road Projects) 
 Mitigation Project Statement (Identify any Mitigation or Improvements within the project) 

Additional Comments 

 



 
DAMAGE EXPENSE  

CRITERIA, ELIGIBILITY, and ACCEPTABLE DOCUMENTATION  
 

Wisconsin Disaster Fund 
  

CRITERIA 
Only damages directly caused by the declared disaster, during the incident period, in the declared area are eligible. 

 
Damaged Facilities must be in use at the time of the disaster. 

 
Damages cannot be covered by insurance. 

 
No Mitigation Projects 

 
ELIGIBLE EXPENSES 

Eligible expenses include – labor, materials, equipment, rental equipment, contractor costs and the cost to replace 
stockpiled materials for each of the following categories. 

 
A. Debris Removal - from public roads and streets including the right-of-way, public property and the 

demolition of damaged structures presenting a safety hazard. 
i. Regular Employees – Only overtime labor costs 

ii. Temporary Hires - Regular and overtime costs 
iii. Reasonable contractor costs 

 
 

B. Protective Services include actions to protect lives and property during the event.  Police, Fire, EMS, 
sandbagging, temporary repairs, safety barricades, signs, security and feeding of emergency workers. 

i. Regular Employees – Only overtime labor costs 
ii. Temporary Hires - Regular and overtime costs 

iii. Reasonable contractor costs 
 

 

C. Road Systems include work and costs required to repair, restore, reconstruct or replace eligible facilities 
to pre-disaster condition. 

i. Regular Employees – Regular and overtime labor costs 
ii. Temporary Hires - Regular and overtime costs 

iii. Reasonable contractor costs 
 

ACCEPTABLE DOCUMENTATION 
 

1. Is obtained from Payroll Records, Invoices, or other documents that are available for audit.  
 
2. Identifies the type of work done, overtime or regular time hours, temporary employee or regular employee, 

machinery used, for how long and the dates the work was done. 
 
3. Photos and maps of road damage. 

 
4. Must provide proof of how fringe benefits are derived. (if claiming) 
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