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Damage Assessment Training



Safety is always the first priority

Always work within the Incident/Unified Command System

Determine Damage Assessment Route:

· Determine what area needs to be assessed for damage.
· Map a route for your Damage Assessment Team(s).
Assigning a Damage Assessment Team(s):

· Damage Assessment Team(s) should consist of a minimum of two members.

· Provide each team with the following materials: Map, Safety Vest, Digital Camera, Clipboard, Flashlight, Picture Identification, Damage Assessment Information Sheet and Damage Assessment Field Sheet.

· Establish a communication system through cell phone, two-way radios or ARES (Amateur Radio Emergency Services).

Instruct the Damage Assessment Team(s):

· Go over the area that needs assessment and suggested route.
· Go over any safety concerns identified in the assessment area.
Completing the Assessment Field Sheet: (skip if using spreadsheet directly)

· Fill in the team members names and date at the top of the sheet.
· Address- Enter address of location being assessed.
· Municipality- Enter the Municipality of location being assessed.
· Type- Enter the type of Structure: Residential, Business, Public or type of road (Gravel, State, Federal or County).
· Classification- Enter the Classification of damaged structure or roads based on the information provided on the Damage Assessment Information Sheet.
· Notes/Picture/Roadway Information- Enter any additional notes regarding the location.  Document which pictures were taken of the location.  Estimate the damaged roadway distance.
Photographing Damage:

· Use a camera with a removable SD Card.
· Document, which pictures go with each location.

· If possible photograph the Fire Number of each location first.
· Photograph the damage.
Using the Damage Assessment Spreadsheet:

· Save the blank Damage Assessment sheet and assign it a new name using the “Save As” feature. 

· The Damage Assessment Spreadsheet can be used directly in the field or the information from the Assessment Field Sheet can be used.

· General Tab- Complete the information.

· Assessment Tabs- Residential, Business, Debris Removal, Protective Measures, Water Facilities, Public Buildings, Public Utilities and Other should be entered as assessed.  When entering information under the “Picture” columns follow the instructions below for hyper linking pictures.

· UDSR Tab- The UDSR will automatically populate based on the information entered in the General Tab and Assessment Tabs of the Spreadsheet.  Review the UDSR and complete anything not populated.  Print the document.

· Wisconsin Application Tab- The Wisconsin Application will automatically populate based on the information entered in the General Tab and Assessment Tabs of the Spreadsheet.  Review the Wisconsin Application and complete anything not populated.  Print the document.

· Fax Sheet- The Fax Sheet will automatically populate based on the information entered in the General Tab.  Review the Fax Sheet and add any additional comments if needed.  Print the document.

Submit UDSR and Wisconsin Application:

· Provide the Incident/Unified Command with completed UDSR, Wisconsin Application and Fax Sheet.

· Upon Approval, fax the three documents to your Regional Director.

Hyper Linking Pictures:

· Insert pictures from each location into a separate MS Word Document or use the “Picture Template” provided in the NEWMAC Damage Assessment Disk.  Save the document using a simple name or number.

· From the spreadsheet using the “Hyper Link” command, create a link to the saved document.

· Create a separate word document containing pictures for each address location or assessment area.
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