INVITATION

TTX

DATE
On behalf of                   ,            and the        Office of Emergency Management, I would like to invite you to participate in the               Tabletop Exercise being held on         in the Room of the located  at              .  Registration for the exercise begins at 8:30 a.m. The exercise will start promptly at 8:30 a.m.
We anticipate that this exercise will provide an outstanding opportunity for City, County, and State officials to consider challenging issues when planning for recovery from a catastrophic event. 

You will be selected as one of the following a Player, an Observer or a Subject Matter Expert and will be notified of your position at the registration.  In order to ensure that adequate arrangements are in place for participants, please RSVP to fax or email the attached form no later than the close of business                   .

I am confident that you will be as enthusiastic as we are to have this opportunity to challenge ourselves and gain enhanced understanding of our respective missions.  I look forward to seeing you at the exercise.

For RSVP information please see attached.

Attachments:

Exercise Information Sheet

Directions
Exercise Information Sheet

RSVP:

Please e-mail to                                      or fax this sheet to (516) ___-___.

(Please print)

Name: __________________________________________________________

Organization: ____________________________________________________

Phone Number: ___________________________________________________

Fax Number: _____________________________________________________

e-mail address: ____________________________________________________


Preference: 

Player


Observer

Evaluator
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